
 
 

 

Entering an Open House in Paragon 
1. In Paragon go to Listings  Maintain Listings 
2. Click on “Select an Action” on the right of the line of the listing 

 
3. Click on “Add / Edit Open House” 

 
4. Click “Add New” and then enter the Open House date, time and comment and click “Save” 



 
 

 

 
5. To delete an Open House: repeat the steps and instead of clicking “Add New” – select the Open House 

to be deleted and click “Delete” 

 

 
 
 
 
 
 
 

 
 



 
 

 

Searching for an Open House in Paragon 
1. In Paragon go to Search  Tour and Open House 
2. Enter the desired date range or number of days forward 
3. Add “Open House” in the Tour/Open House Status field. 
4. Enter City or Area (or other criteria) 
5. Click “Search” 

 

 


