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CREATING AN EasyCMA 
 

 
1. From the main toolbar, click CMA>Create an EasyCMA: 

 
 

2. Click the Plus “+” to begin. 
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3. Enter the Subject Property Address and choose from the suggestions. 

 
 
 

4. Verify the Subject Property location and click “Continue.”  
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5. Verify the subject property details and click “Next”. 
 

 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

 
 
 
6. View the comparable properties. Add adjustments and notes or remove if 

desired.  
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7. Click “Generate CMA” to create the presentation.  

 
 
 

8.  Add subject property photo (if desired) and click to share/ email presentation. 
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8. Click the menu on the top left to print / save as PDF. 
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Add listings from a Paragon property search:  
1. Select listings from search results. 
2.  Click the “More” menu and choose “Add to EasyCMA”. 
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Customize the EasyCMA 
 
From the EasyCMA page click on “Settings” 

 
• Here you can set default adjustments (if desired) 
• You can turn off / on Dynamic Comps 
• Set your CMA Introduction (cover letter) 
• Create a CMA Footer 
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